Manual for
Web Application “IR PLUS AGM”
Electronic-Annual General Meeting (E-AGM)

ONL-MN-004

Revision: 00

Effective Date: 24 February 2022

onlin
asset

Secret Class: Confidential

ONUNE ASSET COMPANY LIMITED NL-MN-004 gile nsldan szuu IR PLUS AGM - EN
dtnf: Ratchodapisek Rd., Samsen-Nok, Huoy Kwang, Bangkok 10310 1HFRII.AHD

14662 022 6200 Fax: +0662 022 6255

m.-"--w.a?inunce!'hul,wm www.anlineassetco.th



Content

Topic

Installation of Electronic-Annual General Meeting (E-AGM) via Mobile Application
Usage of Electronic-Annual General Meeting (E-AGM) via Mobile Application
- Category 1 Shareholder
- Proxy to independent director
- Category 2 Direct Proxy
Usage Menu of Mobile Application
- Agenda menu
- Document menu
- Media menu
- Proxy menu
- Profile menu
- Setup menu
- Enquiry or comment during the meeting through a VDO menu

- Enquiry or comment during the meeting through a “Message” button menu

Page No.

17
28
33
33
34
34
35
35
36
37

42

onlin
asse ) .
SR Sh Secret Class: Confidential
ONUNE ASSET COMPANY LIMITED MN-004 gl nsldem szuu IR PLUS AGM - EN

+'1rf:nf:- Ratchadapisek Rd., Samsen-MNok, Huoy Kwang, Bangkok 10310 ]HAIII—'&P‘\D
4062 022 6200 Fax : +662 022 6255

'M-w.e?i!'nuruce.‘-hmcom www.anlineassetco.th




Installation of Electronic-Annual General Meeting (E-AGM)

A user can use the web application version of IR PLUS AGM via a web browser, Google

Chrome, by using URL: https://webagm.irplus.in.th
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https://webagm.irplus.in.th/

Usage of Electronic-Annual General Meeting (E-AGM)
After installation, the user may access the E-AGM application as follows.

Shareholder

There are 2 kinds of user that is able to login the IR PLUS AGM application for participating the

meeting such as:

Maating By

Hileurndienus (Share Holder| L
AT (Share Halder)
ASUBU RN eSS EOiRbe [Proxy - Direct]

Afauncnmnl (Ohserve|
TS e NS aOeEn

Acfitioocal
IR PLUS CO. LTD & osus-ag TG K

Ragltration formfD Card/Fassport

- Engish

1. Shareholder
- The shareholder may access by using the registration form or the ID number or the passport
number.

8 Requirements

- ID card for KYC verification

2. Direct Proxy
- The direct proxy may access by showing the ID card number belonged to the principal together

with picture to the staff for verification.

8 Requirements
- A signed copy of ID card belonged to the ‘principal’

- Power of Attorney
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To Login, there are 2 categories being authorized to access as follows;

- Category 1: Shareholder
1. The Shareholder can login via a 13 digit of ID card or the passport number. Prior to that, the
user shall select the company to participate in the E-AGM pursuant to the Picture 1.1 (Shareholder

login)

Masting By
dfoufundaucuns tShare Holder) w
usor accoss ko the system with Rogistrabon fomm
or Personal ID Card and Passport
Prapars
IR PLUS C0 LTD * Forsanal I Card or Passpory i K

Ragistration berm/il CarelfFasspon

=l Erclih

BATCK MEXT

Picture 1.1: A screen of shareholder login via a scanned barcode or

13 digit of ID card or the passport number
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2. Term and conditions to participate in the E-AGM, once the user acknowledges the term and

conditions, the user shall accept and go the next page as displayed in the Picture 2.

lerm and Conditions

sl Genersl Mestinig of
Shursholdery of Totsl Ac SRTIARE
Limiad {the kesting | via the B Plus S06 spploanon
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1 Regisration o atend the meeting by submitting & megquad
1o atteed Shit g via e F Pus AGM application
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5 Commericetion Pubhc

] vl e Bl i 1 PR
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AGH n Google Py Siere & Android, and in App
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e B Py A5 apphcation th apy irralie] in s e

1 by Wi #1 e paiadidl inlomalion dsphped on ke

rrden acowrmely, and minch ol dacuments an apscified m
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HEXT

Picture 2: A screen of acceptance of term and conditions
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3. After accepting the term and conditions, self-verification is the next stage.

3.1 Kindly fill up the personal information as displayed in the Picture 3.1.
- Kindly fill up the 13 digit of ID card or the passport number
- Kindly fill up the telephone number
- Kindly fill up the email address

- kindly select one of the channels to receive OTP via phone number or email

3 = PLUS AGM Personal Information

D Card / Pemsport

Phong Humlsar
Perzonal Information
Email
Image 1D CARD Sl TP

*F Phiane Mumiber

Selfe mage

Ermail

MEXT

Picture 3.1: A screen of filling up the personal information

Note : In the event that the shareholder wants to change the device to access the system, the system
will send OTP via mobile phone number to the shareholder to reconfirm and enter the original

PIN Code that was previously set.
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3.2 Kindly upload the picture of user for self-verification as displayed in the Picture 3.2.1.
- Kindly upload the picture of ID card

- Kindly upload the picture of shareholder holding the ID card

Upload 1D Card
Personal Information
LI AL AT T
Updnad £ Card
ol Englsh
Er Levgait AACH KEXT
Salfie ID Card
Personal Information
Personal
Infarmation
AFTLRE

Image D

Selbe Imege
Sl |0 Card

o
= Logou HaH Lo

Picture 3.2.1: A screen of self-verification
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Please press "Allow" to let the system access the camera, microphone and notifications

on your device

i 3 D hipsdsssbagmirplusinth a 0 @ 2

et ks ns wants 1o

Capture Your D Card
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Once the self-verification is complete, the OTP will be sent to the user promptly for verification as

displayed in the Picture 3.2.2
\erity OTP

—
&l

Sercd OTP to Mohile banbesr DGETTTR0E K E

LR

Picture 3.2.2 : A screen of the OTP verification

3.3. The status of verification shall consist of 3 statuses as follows.

1. Pending means the verification process is not yet complete.

1y T RAUSCOLTD
@ . o

A0 Fhae

Your information & being reviowed wkhin B Busiress
P

Once the self-verification is complete, the status will be pending. The system will transfer the

information to the administrator for examination so that s/he will verify the user prior the online vote.
*In case of pending, the user is out of use this application.
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2. Disapproved means the verification process is failed.
- Once the administrator examines the self-verification of the user, s/he will inform the
disapproved result to the user promptly with the notification stating that “Self-verification:

Disapproved / together with the justification.

Self-verification : Disapproved / Remark: Clearer picture must upload.

In case of disapproved self-verification, the system will inform the cause and request to redo the self-

verification. * In case of disapproved, the user is out of use this application.

3. Approve means self-verification is complete.
- Once the administrator examines the self-verification of the user, s/he will inform the

approved result to the user promptly with the notification stating that “Self-verification:

Approved.

Self-verification : Approved

- Once the self-verification is complete, the user, for safety reason, will be directed to the pin

code setup when using the application.
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In case the user has approved the term and conditions but yet access the application at the date of the meeting,

the user shall press the button to confirm his or her meeting attendance.

[ECh ]
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The registration time shall be notified prior the registration.

Plese wiail for registration

F2-02-33

OO0

When the meeting begins, the naotification shall be displayed so that the user can register for the

meeting attendance.

=)

Ohrilnes regjistration is now opened Please

SJLINE ASS OMPANY UMITED
isek Kel., Samsen-Nok, Huoy Kwang
6200 Foe v 4662 022 6255

A6 Katchos
Tel : +667 ¥

wiww.alinoncathal.com weww.onlineassaet.coh

reqister fo

Bangkok

r gnline woting
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- Once the user registers, the user can vote online promptly under the basis of one man, one vote.

-i:q (5 Asgenda i
S— F FLUS OO LTDR e
I | The Esbtse ey Gl Wisting of Sravwhodders o VKD =
\
o sl
s b i e mirsen o e
8,005,000 A0S0

Fra | RO DL R RS U lais D 3564
St 23 nanos #1568

oz Aigancla 1 Te sdogt the Minutos of the. Arisl Gancrsl Mosting
- of Srarmhoiders dor 1he wesr 3021 heid on 23 Al 2021
T A v
'.- i sl s e sss
o
B fghch = )
E" Lgagay

Once the vote is complete, the user shall confirm his/her vote. To confirm, the user may confirm

either by press the button “confirm”. User may fix his/her vote as long as the voting session is closing.
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- Once the vote is made, it will be shown according to his/her choice.
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- When the voting reaches to the closing time, it shall be notified.

IR PLUS AGM IR : Vote closing for the Agenda 1 - Meeting

Once the vote is closing, the system will no longer allow the user to fix the vote.

L ¥ Agencis 0 i
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O T 8
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invmgimand, fir YO

- Once the agenda is final, it shall be notified.
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In case the shareholder would like to assign the right to his/her proxy

Right assignment may be made

To the independent director: Form A. and Form B.

Hi [# Proxy (L]
that

"n\, A0 Py Do Eiand T messting ingesd
L X
A._%ﬁ\ indapondert dreciom

B fogias

- Once the right is assigned to any kind as required, the user will be directed to term and conditions

page.

E [ Prosy oy -1 Tarm o Condition:

.f'. .‘-. il prosy 1D mmend the meeting nsiesd ! | getipelrriot b egisduins
.‘ 'I b sirg S AT ot
_ﬁ Frduparcten drecion Lty o Sizosibalem the corpr o

B Engheh
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Process of right assignment to the independent director by the use of Form Kor.

L
_"ﬁ‘, atd praxy 1o aitend the mesting instaan
W
L e SR
e T Prosy to
L) i
A tf independent directors
Agmndas s Proxy to indapandant dirnctors
Ercu—am Prooy Type
. Prooy From &

Prooy ¥room B

Sgloct the indopendent drector who wishes to appoint a
proxy.

'ﬁl add prowy 10 athend the meeting Insiesd
i e TR
=l ¥ Promy b
/L'-ig 4 independent diracters
e SR Sharm Holder Porsonal ID Copy
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- Once the right assignment through Form Kor. is complete, the shareholder may press
“Next” in order to confirm the right assignment with the pin code because Form Kor. is not required

to upload the voting document.

m 7| Premy e i

!.nl ackd pray ta atterc] the srestng rebed

2= :.(L Frowy i
ST independent dinecices
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|
Erhal ) .
.-A."H' T Indapecident drecton

Agezin Upload viting documents for sach agenca (Optional]
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Enter PIN Code and press CONFIRM

[ f‘m

W R SR

A ek
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After that, wait for a review from the administrator.
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- Process of right assignment to the independent director by the use of Form Khor.
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- After completing the process, the administrator shall examine. Meanwhile, there are 3 kinds

of statuses during the examination: Pending; Disapproved; Approved both in Form Kor. and Form Khor.

When the process of examination is pending, the shareholder may revoke the right assignment

anytime.
E ¥ Prosy .
(9) .
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Category 2 : Login by the Direct Proxy from Holder

1. The direct proxy can login via the shareholder’s ID card. Prior to that, the user shall select

the company to participate in the E-AGM.

Musting By

Hiumsimnriniooosodououon Proay « Daect)

Promy Oueci Lisy Accwis mila e spulem wih

P 3 Care o Ennaer it Prmfaiis
documeni to weriy
Priagsirs

& & copry o Dhanei 10 Card mills G
sigrahae

® Aunhorize docuaner

10 Cand Preoy Dinpct

BACK HEXT

2. Term and conditions to participate in the E-AGM, once the user acknowledges the term and

conditions, the user shall accept and go the next page.

Tha infesivailion i grokided ol i bas wih

wemrrmray of mry bind and R PLLES &
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Farshi Foamy wirg lakwe i talacn
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bo ibwe Lmer andfor sy third party induding saeronties
L e ey, ki, Comjakeleree,
irerchaniabiliy ar hrwe of the odamation bar ey

particulee porpate

Accept Term
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- Below is the process of self-verification of the direct proxy.

Prowy Info

Prusy Type

Prooy From: B

Hora Tite

First Mams

Lt Mara

Motie Mumier

Emadl

Sand OTR

# Fhane Nomher
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Fhare Holder Perscmal ID Copy

i R s R peseaduisssal Ty

Praxy Form

LR krTian

& cogy Py Fom &cor B [wpenceg on tha iyps
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Upload voling documents for each agenda (Opbona)
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- The status of verification shall consist of 3 statuses as follows.

1. Pending means the verification process is not yet complete.

HO

s il i = bt (el i ) Gt i
s

Once the self-verification is complete, the status will be pending. The system will transfer the

information to the administrator for examination so that s/he will verify the user prior the online vote.
*In case of pending, the user is out of use this application.

2. Disapproved means the verification process is failed.

- Once the administrator examines the self-verification of the user, s/he will inform the
disapproved result to the user promptly with the notification stating that “Self-verification:

Disapproved / together with the justification.

Self-verification : Disapproved / Remark: Clearer picture must upload.

In case of disapproved self-verification, the system will inform the cause and request to redo the self-

verification. * In case of disapproved, the user is out of use this application.
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3. Approve means self-verification is complete.

- Once the administrator examines the self-verification of the user, s/he will inform the
approved result to the user promptly with the notification stating that “Self-verification:

Approved.

vl Toanlwls Sufn

P AAL 1asl

(5

icderisfy wpsification Your has Deen yerifiedYour hee
Baan verifond

Self-verification : Approved

- Once the self-verification is complete, the user, for safety reason, will be directed to the pin

code setup when using the application.

Once the OTP is verified, the user, for safety reason, shall set up the pin code when using the

application.

Creat PIN Code

()
A
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In case the user has approved the term and conditions but yet access the application at
the date of the meeting, the user shall press the button to confirm his or her meeting
attendance.

The registration time shall be notified prior the registration.

When the meeting begins, the notification shall be displayed so that the user can register for the

meeting attendance.
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- Once the user registers, the user can vote online promptly under the basis of one man, one vote.
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Usage Menu of Mobile Application

*Remark : The usage menu of mobile application shall be reserved only for those who is successfully

self-verified.
1. Agenda menu

- Summary of participants

- Question to be asked regarding the agenda
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2. Document menu

- For the user to study during the meeting

iﬂ =) Document i il Manual -EM
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3. Media menu

- For the user to play the VDO related to the meeting

irrmrieriirphain th
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4. Proxy menu
- In the case of proxy appointment, those who are only the Shareholder can be entitled to

use this menu.
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5. Profile menu

- Personal information of the user
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6. Setup menu

- This menu aims to change the language or to exit the application.
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7. Enquiry or comment during the meeting menu
7.1 How to comment or raise the question to the Committee during the meeting through a

VDO call. The user may request to do so via this menu of the Web application.
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Once the user selects the comment menu during the meeting, confirmation is prerequisite.

After confirmation, the administrator will manage the queue for the user to ask or to comment.
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- When the user requests to ask the question via a VDO call, the administrator shall examine such

request and contact the user accordingly.

for

‘Wating for the permission for joining with VDO
eall

Once the user is verified from examination, the administrator shall contact the user asking to

confirm the VDO call participation and pressing the “confirm” button to participate.

Do you want to enseering the video call from

afficar ?
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- Once the user confirms to participate the VDO call participation, the VDO call function,
as well as the camera, will be operated. The administrator shall follow up with the user and put

on hold prior to switch the camera to the Committee for further comment and question.

U Innl ATES

- Once the administrator finishes running the test, s/he shall switch the camera to the

Committee so that the enquiry or comment can be raised by the user.

we Founl ASes
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When the participant finished asking or receives the answer from the Committee, the

Committee shall hang up to end the conversation.

In case the participants ask the question via a VDO call and don't get a video call response. the

administrator shall reply with text instead. The participants will receive a notification message. As
displayed in the picture.
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- When pressed to see the reply from the notification message, it will be shown as in the

picture, or the participants can come back to see the answers from the administrator

again. through a “Message” button as displayed in the picture
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7.2 How to comment or raise the question to the Committee during the meeting through a

“Message” button. The user may press the button for leaving a question in each agenda.
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